Band 5 Executive Assistant – People and Organisational Development Directorate

An exciting opportunity has arisen for an enthusiastic, conscientious, and motivated person to join Herefordshire and Worcestershire Health and Care Trust within the People and Organisational Development Directorate. 

We are looking for an experienced administrator to support the Director of People and Organisational Development to perform all the functions across the wider directorate and within her role as Great Place to Work Thematic Group Lead for the ICS. 
The applicant should have a flexible approach to a varied workload and is able to work autonomously and as part of a team, and we will provide a supportive environment in which to learn and develop. The Postholder must also be a competent and experienced administrator with excellent communication, interpersonal and organisational skills. Experience of facilitating a Trust Committee would be an advantage. 
This post is offered as a full-time secondment until 31st August 2022 from an existing role within the Trust or for someone looking to join the Trust on a fixed term contract. 
